
How to Complete your Web-BasedHow to Complete your Web-Based 
SSCR Transmission
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Step 1. Logon

Online SSCR Guide.ppt  031709 2



Step 2. Review Your School Contacts

Verify your school 
contact information then 

click “Next”
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Step 3. Enter Academic Term

For Academic 
Term, enter SSCR
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Step 4. Enter Term Dates
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If all the students in your transmission have the same academic period or year,                
check the box. Enter the term begin and end dates. 



Step 5. Review Student Roster

This page displays a list of the U S students who have federal student loans and are/were inThis page displays a list of the U.S. students who have federal student loans and are/were in 
attendance at your institution according to the loan guaranty agencies.   

Click “View Student Roster Detail” to see a detailed list of all the students in your transmission.  
You can also click “Add New Student” to add a student to your transmission.

Cli k th t d t’ t i hi h dClick the student’s name to review his or her record.
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Step 6. Review Student Records

Select the student’s enrollment 
status and enter the anticipated 
completion date. If you did not 
pre-set the term dates at the 
beginning of your session, you 

f
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will need to enter them for each 
student.



“Withdrawn Students”

For “Withdrawn” students, 
the status start date should 
be the student’s last date of 
attendance.

Online SSCR Guide.ppt  031709 8



“Students With No Record at Your Institution”

For students on your roster who 
have never attended your institution, 
select “WITHDRAWN” as the 
enrollment status and enter

After you have 

enrollment status and enter 
01/01/1900 as the status start date.

reviewed the 
last student, 
click “OK”
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“Student Roster Detail”

The roster provides detailed information on your students.
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Review the completed student roster detail and print a copy for your records.

To return to the student transmission detail page, click “Back.”



Step 7. Review Transmission Summary

If you have not reviewed a student, you will 
receive an error message.  If you click “Show 
Errors,” the students you have not reviewed will 
be indicated by an “E.” 
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Step 8. Submit Transmission

0

After you’ve reviewed the 
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information, click here to 
submit your transmission.

To go back and edit your 
records, click here.



About the National Student 
Clearinghouse

• Created in 1993 to facilitate the 

Clearinghouse

distribution of student enrollment 
information to student loan providersinformation to student loan providers 

• Assists 3,300+ colleges and universities 
with their compliance reporting for U Swith their compliance reporting for U.S. 
Government guaranteed student loans.

2006:
Offers compliance reporting assistance
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Offers compliance reporting assistance
to international schools



If you would like more 
information…

e-mail us at:

International@studentclearinghouse.org

Thank you!Thank you!
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Interested in learning more 
about the Clearinghouse?

Please visit :
t d t l i hwww.studentclearinghouse.org
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